Garden Assistant (Part-Time, Non-Exempt)
Pay Rate: $17/hour
Status: Part-Time, Non-Exempt
Reports To: Program Director
Schedule: Variable; seasonal and weather-dependent
Position Summary
The Garden Assistant supports Ballard Center’s garden and food-access programming by working alongside Student Gardeners to plan, maintain, and harvest produce to help feed our community while providing day-to-day leadership, mentorship, and logistical coordination. This role bridges hands-on garden work with supervision, helping ensure the Program Director’s vision is carried out consistently and thoughtfully. The Garden Assistant models strong work habits, positivity, collaboration, supporting skill development and leadership development, and helps create a safe, respectful, and supportive learning environment for student employees.
Essential Functions
· Prepare soil; plant, water, weed, and harvest produce alongside Student Gardeners
· Model proper and safe use of tools, equipment, and supplies
· Support best practices for environmental stewardship and sustainable growing
· Work directly alongside Student Gardeners to demonstrate tasks and expectations
· Provide real-time feedback, guidance, and encouragement to student staff
· Support Student Gardeners in building skills related to responsibility, teamwork, and follow-through
· Help ensure daily tasks align with the Program Director’s goals and seasonal priorities
· Assist with planning and organizing daily and weekly garden work
· Maintain clean, organized, and functional garden spaces, including storage sheds and shared work areas
· Ensure tools, equipment, and materials are properly stored and cared for
· Provide logistical support, including coordinating supplies, schedules, and task flow as needed
· Assist with events, educational activities, or community engagement opportunities related to the garden program
· Communicate updates, needs, and concerns to the Program Director
· Participate fully in end of workday circles. Check in with the Program Director or designated supervisor before leaving for the day
Supervisory & Mentorship Responsibilities
· Work collaboratively with Student Gardeners in a coaching and mentoring role
· Set clear expectations for behavior, safety, and work quality
· Provide supportive, constructive feedback and redirection when needed
· Model professionalism, boundaries, and respectful communication
· Help create a positive, compassionate, inclusive, and emotionally safe work environment
· Support student employees in learning workplace norms and accountability
Workplace Expectations
· Demonstrate respect for coworkers, students, supervisors, and community partners
· Maintain a calm, supportive presence while working with youth
· Balance productivity with patience and teaching
· Stay focused on program priorities and help others do the same
· Work independently while also communicating proactively with leadership
· Maintain a clean and safe work environment at all times
· Follow all health, safety, and program-specific protocols
· Arrive and depart according to scheduled shifts and begin work promptly
· Take breaks at appropriate times and ensure students do the same
· Communicate clearly, professionally, and in alignment with Ballard and Growing Food Growing Health values
· Offer and accept feedback in a constructive and growth-oriented manner
Skills and Experience
This role requires strong communication skills, reliability, and the ability to lead by example. Prior gardening or growing experience is preferred. Experience working with youth, mentoring, or supervising others is strongly valued. The Garden Assistant must be able to follow direction while also exercising good judgment and initiative in day-to-day decision-making. Clear and supportive communication with Program Director is essential in providing a consistent and positive experience for Student Gardeners. Concerns about students, performance, or work issues should be addressed with Program Director in private.
Physical Demands and Work Environment
The work involves regular physical activity, including bending, kneeling, weeding, shoveling, and carrying garden materials or produce. The Garden Assistant must be able to stand for extended periods, work outdoors in varying weather conditions, and lift up to 50 pounds to waist height on a regular basis.
Disclaimer
This job description is not intended to be an exhaustive list of all duties, responsibilities, or qualifications. Duties may change based on program needs, seasonality, and operational priorities.

